Step 1 — Receive Email from SOAH with Subject “New Package is Waiting” from SOAH Secure File Transfer (soahtexas.moveitcloud.com)
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SOAH Public Information via State Office of Administrative Hearings Secure File Transfers <noreply@moveitcloud coms Unsubscribe
tome «

Mew Package Notification
Welcome to State Office of Administrative Hearings! A new package has been posted for you.

From: S0AH Public Information
Subject: Responsive Information - SOAH ORR #2022-test

You will be required to supply credentials in order to login and access this package. These credentials will be provided to you either by the original sender or by another email notification.
If site policy requires it, at sign on you will be guided through additional steps to secure your account.
Please use the following URL and your usemame/password fo login and view this package. You will also be given the opportunity to compose a secure reply to this package.

( hitps:/fsoahtexas moveitcloud. com/human . aspx?0rglD=34668Arq12=message&Argi§=8535854208Arg08=20utb2yfp04k8umb )
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Step 2 — You will be asked to login with your Username and Password that you created. Click Sign On.
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Made Easy
Security Notice

WARNING! You are accessing a secured resource H
used by the Texas State \dministrative

Hearings (SOAH) for authorized users only. SOAH




Step 3 — Your Movelt inbox looks like an email inbox. It shows a listing of “packages” that have been securely transmitted to you.
**Your packages will not be permanently retained in Movelt, but are available for a temporary time to allow you to retrieve them.**
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Signed onto State Office of Administrative Hearings as SIGN OUT

Welcome to SOAH's Secure File Transfer System!
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My Mailboxes» [ Inbox

| Go to.. v | Send Package Manage Contacts

i’ Classification Files Size From Date/Time
] FW: Test

& Return to Mailboxes

Non-Confidentia 1 432,5 KB S0AH Public Information 12/10/2021 8:13:08 PM

Click on the package you want to view in your Inbox



Step 4 — When you open a package, it looks like an email. Click on the link to your document to download your file.
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Package from SOAH Public Information
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To:
From: SOAH Public Information at 12/10/2021 8:13:08 PM
Subject: FW: Test
Mailbox:
My Mailboxes» £ Inbox
Will Expire: in 20 days

Classification: Mon-Confidential

= Original Package -
=Subject: Test

»Date: 12/10/2021 7:59:33 PM
*From: SOAH Public Infermation

>
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Files:
) SOAH VIRTUAL PARTY INVITE 2021.pdf © (4318 K8) Click the link to your document to download your file
Total: 431.8 KB

Delete Reply Reply All Forward Mark As Not New | Move to: | fSentw | Move




Step 5 — When viewing your document, you can choose to download it to your computer, or print it. Choose download.
**IMPORTANT: You must download and store documents on your own computer if needed for your future use.**
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SOAH VIRTUAL PARTY INVITE 2021 (1).pdf

MY %

SOAH'S VIRTUAL
HOLIDAY PARTY

HOLIDAY PARTY

December 10th
3:30 — 5 p.m. Click the print icon to
print your document

There will be trivia, activities, contests,
and prizes!

Festive attire is welcomed but not required!

Participation is voluntary.

See attached itinerary for more information!




Step 6 — When downloading your document, select the file location on your computer where you want to save it and click “Save.”
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File name: | SOAH VIRTUAL PARTY INVITE 2021 (2) ~ |

Save as type: | Adobe Acrobat Document ~

 Hide Folders Cancel OnteStS,
and prizes!

Festive attire is welcomed but not required!

Participation is voluntary.

See attached itinerary for more information!
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