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Veterans Health Administration of the U.S. Department of Veterans Affairs, including 

physical rehabilitation. 

Leave granted under this provision may not exceed fifteen (15) days each fiscal year, 

unless the administrative head of SOAH determines it is appropriate to grant 

additional days of emergency leave. Tex. Gov't Code§ 661.924.

GUIDELINES FOR REQUESTING EMERGENCY LEAVE AND PROVIDING GOOD CAUSE 

• Request shall be in writing and directed to the Director of Human Resources.

Reasonable advance notice, if practicable, should be provided by the requesting

employee.

• Request should confirm that the employee intends to return to the position upon

expiration of leave granted.

• Requesting employee must have demonstrated responsible use of leave and time

management prior to request.

• Requesting employee is not to be subject to a disciplinary action or performance

plan at time of request.

• Extenuating circumstances may be set out by the requesting employee.

• Employees are not entitled to receive emergency leave under this policy except

under specific provisions. Employees must submit a written request for

emergency leave, and must show good cause to support the request and confirm

their intent to return to their position at the expiration of leave.

• The Chief Administrative Law Judge determines what constitutes good cause.

• A recipient's qualification for emergency leave does not prevent the employer

from exercising its right to terminate the employee under any federal or state

law.

• The recipient of emergency leave is not authorized or permitted to work

elsewhere while on emergency leave.
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